
1The Local Rules can be accessed over the Internet at the following link: 
http://www.ohnd.uscourts.gov/Clerk_s_Office/Local_Rules/civil-rules-6-04-07.pdf

UNITED STATES DISTRICT COURT
NORTHERN DISTRICT OF OHIO

EASTERN DIVISION

__________________________, ) CASE NO. _____________
       )

)
Plaintiff(s), ) JUDGE DAN A. POLSTER

vs. )
 )
_________________________, ) CASE MANAGEMENT CONFERENCE

) SCHEDULING ORDER
)        

Defendant(s). )

Persons who practice before this Court are expected to familiarize themselves with the

Local Civil Rules of the United States District Court for the Northern District of Ohio1 (Local

Rules) and the Federal Rules of Civil Procedure (Fed. R. Civ. P.).  They are also expected to read

this Order, which departs from the Local Rules in minor but important respects, and follow the

Order in its entirety.  Do not delegate the responsibility for reading this Order, and complying

with it, to a secretary, paralegal or other non-attorney staff member in your office.

I. NOTICE OF THE CASE MANAGEMENT CONFERENCE

The above-entitled action has been set for a Case Management Conference (CMC) on

_____________________________, before Judge Dan A. Polster, in Chambers 18B, 801 W.

Superior Ave., Cleveland, Ohio .  LEAD COUNSEL AND ALL PARTIES SHALL ATTEND

THIS CONFERENCE IN PERSON.  Local Rule 16.3(b).  “Parties” means the named individuals

or, in the case of a corporation or similar legal entity, a person with knowledge of the facts who

has full settlement authority.  If the presence of a party or lead counsel will constitute an undue

hardship, a written motion to excuse the presence of such person must be filed well in advance of

the CMC.
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II. CONSENT TO JURISDICTION OF MAGISTRATE JUDGE

Magistrate Judge ________________ has been assigned to assist in this case.  The parties

are encouraged to discuss and consider consenting to the jurisdiction of the Magistrate Judge. 

See Attachment 1.

III. DIFFERENTIATED CASE MANAGEMENT

This case is subject to the provisions of Differentiated Case Management (DCM) as set

forth in Local Rules 16.1 to 16.3.  Each of the tracks (expedited, standard, complex, mass tort

and administrative) has its own set of guidelines governing discovery practice, motion practice

and trial practice.  Read and pay particular attention to Local Rules 16.1 to 16.3 for track

assignment  guidelines, Fed. R. Civ. P. 26 and Local Rule 26.1 for discovery practice, Local Rule

7.1 for motion practice and page limitations, and Local Rule 37.1 for resolving discovery

disputes.

IV. PREPARATION FOR THE CMC:  The Planning Meeting; Report of the Planning
Meeting

The agenda for the CMC is set forth by Local Rule 16.3(b)(2).  Both federal and local

civil rules require counsel of record and all unrepresented parties to confer with one another well

in advance of the CMC in an effort to agree in good faith upon the items listed in the agenda,

including a track assignment and discovery schedule.  See Local Rule 16.3(b)(3); Fed. R. Civ. P.

26(f).  This conference is called the “Planning Meeting.”  The local and federal civil rules place

responsibility for arranging the Planning Meeting jointly on the parties; however, to avoid

confusion, the undersigned places the ultimate burden of arranging the Planning Meeting on

counsel for Plaintiff(s).  

In addition to reviewing the agenda items listed in Local Rule 16.3(b)(2) at the Planning

Meeting, counsel must determine whether there will be discovery of electronically stored



2The following categories of proceedings are exempt from the initial disclosure requirements of
Rule 26(a)(1):  habeas petitions, reviews of administrative decisions, federal forfeiture cases, government
collection cases, miscellaneous proceedings, pro se prisoner civil rights cases and actions to enforce
arbitration awards.
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information, or E-discovery.  If counsel anticipate E-discovery, they must decide upon a method

for conducting such discovery or they must agree to abide by the default standard set forth in

Appendix K to the Local Rules.  See Attachment 2.

The Court also requires Plaintiff(s) to make a demand upon Defendant(s) with a written

description and monetary breakdown of the damages claimed, and Defendant(s) to respond with

a counteroffer – all well before the CMC.

Attached to this Order is a form entitled “Report of the Parties’ Planning Meeting.” 

Attachment 3.  Counsel shall jointly report the results of the Planning Meeting to the Court by

filling in the form and adding the information about the demand, the counteroffer and E-

discovery (if applicable).  After counsel sign the Report, Plaintiff’s counsel shall file the Report

and fax a copy of it to Chambers (216-357-7195) no later than ______________________.

V. THE CASE MANAGEMENT CONFERENCE

The Court shall review the Report of the Parties’ Planning Meeting, evaluate the case in

accordance with Local Rule 16.2(a)(1), assign it to one of the case management tracks described

in Local Rule 16.2(a)(2), and issue a Case Management Plan. 

VI. DISCOVERY

A. INITIAL DISCLOSURES

With the exception of certain cases enumerated in Fed. R. Civ. P. 26(a)(1)(E),2 parties

must, without awaiting a discovery request, provide to opposing parties the initial disclosures set

forth in Fed. R. Civ. P. 26(a)(1) and (2).
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B. FORMAL DISCOVERY

With the exception of the initial disclosures, no preliminary formal discovery may be

conducted prior to the CMC without leave of Court.

C. FILING OF DISCOVERY MATERIALS

Unless otherwise ordered by the Court, initial disclosures, discovery depositions,

interrogatories, requests for documents, requests for admissions, and answers and responses

thereto shall not be filed with the Clerk’s Office, except that discovery materials may be filed as

evidence in support of a motion or for use at trial.  

If a party intends to rely on deposition testimony in support of its position on a motion,

the Court prefers the filing of the entire deposition rather than excerpts, unless the party truly

believes that excerpts are sufficient, and with the proviso that any other party who believes the

excerpts offered are not sufficient is free to file the entire deposition.  In any event, discovery

material submitted in support of any party’s position shall be filed at the same time as that party’s

memorandum setting forth its position.

VII. ELECTRONIC FILING

The U.S. District Court for the Northern District of Ohio requires attorneys in civil cases

to file documents with the Court electronically over the Internet through its Case Management /

Electronic Case Files (CM/ECF) system.  The Court orders that all further documents, notices

and orders in this matter be filed electronically rather than on paper, except as provided in The

Electronic Filing Policies and Procedures Manual, which can be accessed at the following link:

http://www.ohnd.uscourts.gov/Electronic_Filing/CvAppendix_B.pdf

The Manual provides helpful information on system requirements and usage.  Notice of filings

are sent electronically.  It is the responsibility of each counsel of record to set up a user account
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to receive e-mail notice of court filings and to check his or her e-mail box on a regular basis. 

Directions for setting up e-mail notice can be accessed at the following link:

http://www.ohnd.uscourts.gov/Electronic_Filing/ECF_Email/ecf_email.html

The Office of the Clerk of Court has established an Electronic Filing Help Desk to answer

questions and provide assistance if needed.  The Help Desk number is 1-800-355-8498.

VIII. COURTESY COPIES

Chambers will not accept courtesy copies of pleadings or memoranda unless expressly

requested by the Court, with the following exception.  Any pleadings or memoranda filed within

two (2) business days of a conference/hearing/trial shall be faxed to chambers (216-357-7195) as

well as opposing counsel on the same day it is filed.

IX. DEPOSITIONS PRACTICES

The Judges of the Northern District of Ohio have adopted Local Rule 30.1 which governs

the scheduling and taking of depositions, and which is intended to significantly decrease

discovery disputes.  A copy of this rule is located at Attachment 4.  Counsel are expected to read

this rule and comply with it.

X. PRELIMINARY ESTIMATE/BUDGET OF FEES AND EXPENSES REPORT

Certain claims allow for, or entitle, prevailing parties to collect attorney fees from the

other party.  If this case contains such a claim, each party must bring to the Case Management

Conference a preliminary estimate and/or budget of the amount of fees and expenses anticipated

to be the subject of any such claim.  A Preliminary Estimate/Budget of Amount of Fees and

Expenses form, located at Attachment 5, is provided for the parties’ convenience.  Lead counsel

of record shall provide a copy of this report to his or her client prior to the CMC, where the

reports will be exchanged.
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XI. RESOLUTION PRIOR TO CMC

In the event that this case is resolved prior to the CMC, counsel shall submit a jointly

signed stipulation of settlement or dismissal, and notify the Court immediately by telephone or

fax that the same is forthcoming.

IT IS SO ORDERED.

    _____________________________
Dan Aaron Polster
United States District Judge
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Attachment 5

UNITED STATES DISTRICT COURT
NORTHERN DISTRICT OF OHIO

EASTERN DIVISION

                                                                , ) JUDGE DAN A. POLSTER
)

Plaintiff(s), )
) CASE NO.                             

vs. )
)

                                                                , ) PRELIMINARY ESTIMATE/
) BUDGET OF AMOUNT OF FEES

Defendant(s). ) AND EXPENSES

The following is a preliminary estimate and/or budget of the Plaintiff’s / Defendant’s

(circle one) anticipated to be the subject of a claim in this case.

Attorney’s Fees Costs

Preliminary Investigation
& Filing Complaint $               Deposition $               

Procedural Motion s Practice $               Experts $               

Discovery $               Witness Fees $               

Dispositive Motions Practice $               Juror Fees $               

Settlement Negotiations $               Other $               

Trial $               

TOTAL FEES  $               TOTAL COSTS $               


